
 
 

Part-Time Christian Formation Assistant 
August 2026 

 
Grace Episcopal Church, a vibrant, historic Anglo-Catholic parish in Alexandria, Virginia, seeks a 
Part-Time Assistant for Christian Formation to join our team of positive and talented staff and lay 
leaders. The Assistant will support formation programs that contribute to the flourishing of the 
entire parish, especially children, youth, and parents. The ideal candidate is an energetic, outgoing, 
organized, collaborative, proactive, and creative communicator who will be an ambassador for 
Grace Church. 
 
Essential Functions:  
Team Member: Make us better because you are part of the staff team. (We’ll do the same.) 

• Collaborate with staff and lay leaders. 
• Join and add to a healthy church ecosystem. 
• Share your gifts, even if they aren’t required below.  
• Be prepared to love your job.  

 
Organizer and Administrator: Support the ministry and gifts of lay leaders. 

• Support Formation Hour teachers by finding and sharing resources, communicating 
weekly with teachers, organizing monthly service projects for classes, and overseeing lesson 
schedules. 

• Maintain Formation Hour parent volunteer sign-up sheets and substitute teachers.  
• Coordinate supplies and orders needed for Formation Hour and one-time family events. 
• Maintain physical spaces at the church used for Formation Hour and for welcoming 

families to worship.  
• Coordinate logistics for monthly Youth Nights 
• Coordinate volunteers for key family events including Trunk or Treat, Advent Wreaths, 

Christmas Pageant, Palm Sunday Crafts, Easter Egg Hunt, and Youth Sunday. 
 
Communicator: Create a network to connect families, young people, staff, and the wider parish. 

• Collaborate and meet weekly with the Associate Rector. 
• Create content and announcements for weekly “Growing at Grace” family ministry emails. 
• Create digital and printed family-friendly invitations for joint church-school events.  



• Monitor and update the Children & Youth bulletin board. 
• Send reminder emails to parents and families leading up to parish events.  

 
Qualities and Core Competencies: The heart and skills of our ideal candidate. 

• Positive, energetic, and helpful temperament. 
• Excellent organizational and interpersonal skills. 
• Self-motivated and able to adapt to change in a fast-changing and decentralized 

environment. 
• Ability to maintain confidentiality. 
• Intercultural experience and competency. 
• Spanish-language skills not required but helpful. 
• Excellent writing, speaking, teaching, and communication abilities. 
• Experience and proficiency in: 

o G-Suite 
o MailChimp 
o Canva 
o Godly Play 

 
Job Particulars: What it’s like to work here. 

• Reports to Associate Rector. 
• Part-time (up to 10 hrs/week); core in-person hours Sundays 8:00 a.m.-12:00 noon. 
• Seasonal (late August-early June) 
• Pet- and child-friendly office 
• $25/hour 

 
To apply, please send cover letter and resume to hiring.committee@gracealex.org. 
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